REQUEST FOR NEW USER

FOR FTA TEAM SYSTEM

USER NAME:  _______________________________________________________________

TITLE:   ____________________________________________________________________

AGENCY:  __________________________________________________________________

AGENCY TEAM RECIPIENT ID: _______________________________________________

ADDRESS: __________________________________________________________________

____________________________________________________________________________

CITY,STATE,ZIP:  ___________________________________________________________

PHONE:  ___________________________________________

FAX:  ______________________________________________

E-MAIL:  ___________________________________________

TEAM ACCESS NEEDED:

Please circle, underline, or bold type appropriate areas of access needed.

Entry of Grant Applications, Entry of Recipient Profile Data, Entry of Quarterly Milestone/Narrative Reports, Entry of Quarterly Financial Status Reports,  Entry of Annual Certifications and Assurances Information, Entry of Budget Revisions, Entry of Closeout Date.

THIS USER     WILL     WILL NOT    NEED A PIN

Please circle, underline, or bold type PIN functions needed below. 

PINs are needed for four functions in TEAM – PIN to submit applications;  

    PIN to execute the obligated grant contract






    PIN to attest to annual Certs & Assurances as






          Grantee Designated Official (GDO)






    PIN to attest to annual Certs & Assurances as






          Grantee Legal Counsel (GLC)






     OR, under special circumstances,  the CEO can 

     PIN the Certs & Assurances as both GDO and GLC

The person who is authorized to PIN to submit applications, PIN to execute grant agreements and PIN annual Certs and Assurances as GDO is usually the General Manger, City Manager, Mayor, or who ever is designated by the charter, by-laws of the recipient organization to perform these actions. Multiple people can be given PINs at different levels provided there is adequate documentation for such delegations. Please send such delegations to the FTA Regional Office, attn: Elizabeth Sier, TEAM Local Security Manger.

Special circumstances for GDO to also PIN Certs & Assurances as GLC are if there is a long distance between the two people or some other circumstance that makes it difficult for the legal counsel to perform this function themselves. Paper Certs & Assurances need to be completed by both parties and a cover letter needs to be completed by GLC stating that GDO and PIN on his/her behalf.  FTA MUST KNOW IN ADVANCE IF GDO WILL PERFORM BOTH FUNCTIONS.  

