NEW GRANTEE HANDBOOK CHECKLIST


	Legal Capacity

	1. Opinion of Counsel
	

	2. Authorizing Resolution
	

	Civil Rights Programs

	3. Title VI Program
	

	4. DBE Program (or exemption letter if not applicable)
	

	5. EEO Program (or exemption letter if not applicable)
	

	Financial Capacity

	6. 3-5 Year Financial Plan
	

	7. Last three years of A-133 audit reports
	

	8. Current year Operating and Capital Budgets
	

	9. Financial Capacity Questionnaire
	

	Technical Capacity

	10. Organizational Chart
	

	11. Internal Control Self-Assessment
	

	TEAM Forms

	12. Vendor ID Request form
	

	13. User Access forms for all users
	

	14. Designation of Signature Authority Letter for all new users with PIN
	

	ECHO Forms

	15. User Set-up Form
	



