ARRA GRANT APPLICATION “FRIENDLY REMINDERS” 
FTA REGION IV
This section is intended to assist grantees and prevent delays in the development of ARRA grant applications.  Please consult the March 5, 2009, ARRA Apportionments, Allocations and Grant Program Information Federal Register Notice published by FTA for all program and grant application requirements.
1.  Recipient Information
General Tab:

Dun & Bradstreet Account Number:  Please confirm or enter Dun & Bradstreet account number. 

UZA/Congressional District:  Please confirm or enter accurate UZA/Congressional information.
Contact Persons Tab:  Please update all relevant contact information fields.

Union Information:  Please enter the name(s), mailing address(es), telephone number(s), fax number(s) and email address(es) for representatives of all cognizant unions.  If there is no union involvement, it is necessary to input “None” into the TEAM file under Recipient Information/Contacts/Unions.

Certification & Assurances Tab:  FY 2009 Certifications and Assurances must be endorsed by both the applicant’s designated official & the applicant’s attorney in a manner approved by FTA regional counsel.
Civil Rights Tab:  All Civil Rights programs and documentation (EEO, Title VI, DBE) must be approved by the FTA civil rights officer and relevant programs must be current.   
2.  Project Information  
General Tab:

Project Number Field:  Please contact Ms. Marie Lopez at marie.lopez@dot.gov to request a draft grant number.  Please include the following information in email correspondence:  
SUBJECT LINE:  “ARRA DRAFT APPLICATION FOR (AGENCY)/(RECIPIENT ID)”.
BODY/EMAIL:  Include the specific FTA ARRA program and/or Flex Fund transfer information and a point of contact that can be reached to discuss the draft grant application.

FTA Project Mgr:  Enter name & phone number  of FTA Program Manager.  Note that this is not the FTA Planner.  
New/Amendment Field:  Enter “New” or “Amendment”.
Start/End Date Field:  Enter project start/end date. 
Recvd. By State:  This is the date the local sponsor submitted the project to the state clearinghouse authority for review.  Note that not all states use their clearinghouses for the same types of FTA actions; confer with your State DOT prior to filling in this field.
EO12372 Field:  Enter “Yes” or “No.” Please note that all projects are applicable unless on the list of categories the State chooses to exempt (documented to FTA). Remember to check with your State DOT office to ascertain whether or not your agency’s ARRA grant(s) must undergo EO12372 Statewide Clearinghouse operations, and what the procedure is for entrance into that process

Review Date Field:  Enter State Clearinghouse Review date (in states that use the process, the applicant needs to apply to State DOT for clearance prior to applying to FTA for grant funding).

Planning Grant Field:  Enter “No.”

Program Date (STIP/UPWP/FTA Prm Plan) Field:  Enter STIP approval date (can include STIP modification or amendment date).
Program Page Field:  Enter STIP program page where the project appears.  It is preferred that STIP programming pages are attached to the grant application.
Application Type:  Enter “Electronic”.
Supp. Agreement Field:  Enter “Yes” if you are not the designated recipient, and “No” if you are the designated recipient.
Recipient Contact Field:  Please enter the name of the person that is responsible for TEAM grants in your organization.  
Project Description:  Please enter sufficient detail for FTA to obtain a general understanding of the nature and purpose of the planned activities and determine eligibility.  If applicable, the project description should identify subrecipients and the projects being implemented by each subrecipient.
State DOTs applying for Transit Capital Assistance Grants for rural recipients must include a program of projects (POP), which should be attached to the grant in TEAM.

The following SAMPLE standard language has been approved for ARRA grants:  

PREVENTIVE MAINTENANCE


This application is funded as follows:  

2009 Transit Capital Assistance Grants- Urbanized Area Funding Formula Funding   Program

Our estimated operating budget, as defined by NTD Reporting System (NTD), for ________ (insert time-period) is $ (amount).   Estimated Preventive Maintenance (PM) costs in the operating budget for equipment and facilities is $ (amount)   less $ (amount) for warranty recovery leaving $ (Balance) available for federal participation at the 100/0 rate.   This grant will apply federal funds of $ (amount applied) to this allowable share.  Additional PM for the period of (insert applicable time-period) is in grant (Grant Number).
These grant activities are a categorical exclusion under NEPA.

ROLLING STOCK 

(Initial Grant) Start of TEAM input – insert this is an initial grant This application is funded as follows:  
2009 Transit Capital Assistance Grants- Urbanized Area Funding Program

This grant applies the 2009 ARRA Formula allocation of $(amount) to bus replacement.  We will purchase approximately (number, type and length of buses, e.g. five low floor – 40 foot buses) that have an expected useful life of (insert applicable useful life for buses being purchased) years.  The vehicles being replaced have met their useful life of (insert applicable useful life standard of replaced vehicles).  A Federal ratio of 100/0 will apply.  These buses will meet the Clean Air Act standards (CAA) and the American with Disabilities Act (ADA) requirements.  The fleet status section of TEAM has been updated to reflect this fleet addition. We are able to operate and maintain this vehicle expansion.

These grant activities are a categorical exclusion under NEPA.

FACILITY 


This application is funded as follows:  


American Recovery and Reinvestment Act – Transit Capital Assistance Program (Urbanized)

This project will use $(amount) of (Section ________) ARRA funds for a ___ (purpose and location i.e., transit center in Edmonds, WA).  This project includes – see sample descriptions:  

This center will service the Washington State Ferries, AMTRAK, Sound Transit Commuter rail, North End Taxi, and the bus services of King County Metro and Community Transit (need information for all operators to send to DOL).  Additionally, bike racks and lockers will be added for use by ferry, rail and bus passengers.   This project will also include a waiting room rest room.  

This project is also funded under grant number_____________.  
A Documented Categorical Exclusion (DCE)/Finding of No Significant Impact (FONSI)/Record of Decision (ROD) was issued on _____________.  A copy of this approval is attached to this grant and the environmental section of TEAM is complete.

Control Total Tab:

Control Totals: Control totals must be entered and balanced.

Pre-Award Authority Field:  FTA will extend pre-award authority to ARRA program funds consistent with the program requirements of the applicable FTA program.  Economic recovery funds administered under the requirements of Section 5307, Section 5311, or Fixed Guideway Modernization will have blanket pre-award authority from October 1, 2008 until September 30, 2010. There are two exceptions: the energy savings and tribal transit projects will have pre-award authority from the date that project selections are announced in the Federal Register.  Economic recovery funds administered in accordance with the requirements of the Section 5309 Capital Investment grant program (New/Small Starts) will have pre-award authority only for the stage approved up to that point. For example, upon approval to enter preliminary engineering, the grantee has pre-award authority to incur preliminary engineering costs.  For more information, refer to the FY 2009 Apportionments Notice published in the Federal Register, December 18, 2008.
Security Tab:
Security:   Consistent with the Section 5307 requirement, grantees must check the security static button in TEAM to confirm that the grantee will expend one percent or more of the Transit Capital Assistance funds for security purposes or that spending the one percent is not necessary at the time.
3.  Project Budget
Budget:  Must reflect narrative in Project Details; please make sure Extended Budget Descriptions complement information in the Project Details
All rolling stock procurements shall include:

· Vehicle description

· Fuel type

· Expansion – please include a brief discussion of the expanded service
Are ALI codes entered under the appropriate scope codes?
Does the funding amount entered in the budget match financial information entered in the control totals in the “Project Information” field?
Extended Budget Descriptions:  Please enter descriptive information in the details section of each ALI that identifies the items being funded.
Scopes and Activity Line Items (ALIs):  Arrange in ascending numerical sequence.   Arrange scopes and ALIs as parallel in budget, environmental findings and milestones (i.e. there should be a budget item, an environmental finding and a milestone array for each scope/ALI).  These should be organized in ascending numerical order according to scope and ALI.
Transit Enhancements:  UZAs over 200,000 must spend 1% of the area’s Transit Capital Assistance funds on transit enhancements; however, only capital transit enhancement projects can be funded using ARRA funding.
Vehicle Acquisition:  Scope of work in the Project Details narrative must include expected useful life in calendar years; useful life, if not explicit in FTA guidance, should be negotiated during the draft grant stage, and documented in the application.  Declare new vehicles as either “replacement” or “expansion” vehicles; provided adequate information for each replacement vehicle (information on the vehicles that are being replaced):
· age
· mileage
· make and model
· VIN
Remember that the idea is to verify that the useful life requirement for each of the replaced vehicles has been met.  
4.  Project Milestones
Milestones:  At a minimum, activities that will require a contract award should have milestones tracking (1) the date the RFP is issued; (2) the anticipated date of contract award; and (3) the date the contract will be completed.  Activity line items that are not contracted out should include (1) the date the activity is initiated and (2) the anticipated completion date.
5.  Environmental Findings
National Environmental Policy Act (NEPA):  NEPA is required for ARRA grants. Enter environmental documentation citing specific Categorical Exclusion (using drop-down menu in TEAM), date of FTA’s Finding of No Significant Impact (FONSI) or the date of the FTA Record of Decision (ROD).  Attach Documented Categorical Exclusions to the TEAM file. (Note that categorical exclusions are usually accepted in the context of the actual application.)  
6. Fleet Status Report
If purchasing vehicles under the Transit Capital Assistance Program for UZAs, please provide separate reports for fixed-route fleet and para-transit fleet.
Spare Ratio: A grantee wishing to use ARRA funds to purchase vehicles that would cause the grantee’s fleet to exceed the applicable spare ratio requirements should contact their FTA regional office. FTA will consider approving exceptions to a spare ratio requirement if the request meets certain criteria, such as: the excess spare ratio would be temporary in nature, with it returning to within the 20 percent level within 2–3 years of delivery of the new vehicles, or whether the buses would ‘‘green’’ the fleet of the transit agency.  
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